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Completing On-Line Exams

Taking an exam on-line includes:

Accessing the web site
Searching for an exam

Logging In or Creating an Account
Taking the exam

All steps must be completed before obtaining your exam results.

1. Using the internet, type https://Jobs.ca.gov and click enter.
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2. Once the website opens, you will see the page below which is the
Jobs.CA.gov home page.
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3. Under “Search for Job Recruitments,” type “Caltrans” in the Keyword(s)
box and click the “Search” button.
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4. Scroll down to classification title you are interested in. Click on the exam title
link to open up the bulletin. Thoroughly read the information on the job
recruitment bulletin.
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5. Scroll down to the bottom of the bulletin and click on “Click here to take the
examination.”
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TTYis a Telecommunications Device for the Deaf and s reachable only from phones
equipped with 3 TTY Device.

Onee you click on the link below, you will be directed to the Examination
Information’ page, click continue to the ‘Agreement’ page and continue again to
the ‘Create a User ID" page. Upon creating your user id and password, you will be
directed to the ‘Equal Employment Opportunity (EEC) page, the ‘Exam Application’
page, the ‘Minimum Qualifications' page, and the Training & Experience Exam.
Onee you click 'Scare My Exam, you will receive a Confirmation Notice and will
not be ahle to update your responses. Your results will not post to your ‘Profile’
until 4-5 business days. f your results are not posted at that time, please contact
the Exam Analyst at the State Personnel Board {SPB) @ 865-544-6671,
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6. Read the information on the “Examination Information” page including all

the information contained in the links provided. Click the “Continue” button
to get to the “Login” page.

/= Caltrans Equipment Operator 1 and 2 Examination Information - Wincows Internet Explorer

@ = B https:jjexams spb.ca.gov/exams/ceal2f
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Caltrans Equipment Operator 1 and 2

Examination Information

Read the information contain.

in the links below and continue with the exam. Each link will create a new windows that can be closed
when you have finished rea

it. Return to this page when you are ready to continue with the exam.

The Official Caltrans Equipment Operator 1 and 2 Class Specification
General State Civil Service Examination Information

About the Internet Testing Pri

Veterans' Preference Information

Read all of the information on each page carefully.

Application materials for the Caltrans Equipment Operator 1 and 2 Series examination are accepted ONLY on the Internet. Do MOT
submit a State Application Form or a hard copy version of these materials.

The online testing process will instantly give results for the online examination(s). Until you receive these results, you have not
completed the examination process.

<

7. Check the “I have read the above” box and click on the “Continue” button.

(The Caltrans Equipment Operator 1 and 2 on line exam is being used for
illustration purposes only)

= Caltrans Equipment Operator 1 and 2 Examination - Windows Internet Explorer
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Gftrans

Caltrans Equipment Operator 1 and 2

This is a redirected exam. You are taking this exam on our old SF8 website. You must use your old userid and password for this
site. I you do not have a userid and passweord on this site, you must create new ones when taking this series exam.

Once you have completed the exam and in order to merge your records into your profile on our new website, you must create a
new Application-On-File on our new website at vove.jobs.ca.gov along with a new userid and password for the new site. Your

exam results will merge into your new profile within a couple of days of taking the exam. Be advised the social security numbers
suust match in order for your files to merge.

Ihave read the above and, If T have not already done so, Iwill create a news Application-On-File with a new userid
and password at vevwve.jobs.ca.gov in order for my records to merge.
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8. If you have already established an account, enter your user ID/Password to
access the exam. If not, you must create an account.

= Caltrans Equipment Operator, 1 and 2 Login or Create an Account - Windows Internet Explorer

@,\.:_/,- [ ] hetp e spb.ca.govfsandbosiceotzfagin.cim v [#][x] |
Fle Edt View Favories Took  Help &
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Gftrans

Caltrans Equipment Operator 1 and 2

Login or Create an Account

To continue, you must login with your old User 1.D. and password. If you do not have an application on this old site (the old system),

choose the link below.
If vou do not have a User 1.D. and passwiord, click here If you "DO NOT"
have a user

idfpassword. click
Online Examination Login here to create one

to access this exam.

You may login here if User LD.: l:l
you have a user
idlpassword from the
e —
old site "NOT" the new “
site.
LOGIN

Forgot vour password?

ALL QUESTIONS REGARDING THIS EXAMINATION MAY BE DIRECTED TO (886) 844-8671.

9. If you have entered a valid user ID/Password it will take you to the “Equal
Employment Opportunity”’ page (see step 11). Otherwise, you must create
an account to access the exam. Read the User |.D. and Password
Information and click on “Continue” to create an account.

= User I.D. and Password Infermation - Windows Internet Explorer
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File  Edit Wiew Favorites Took  Help

o e [@\Jserlﬂ.and == Iil B B - - [

aftrans
Caltrans Equipment Operator 1 and 2

User I.D. and Password Information

To pratect your data, and to prevent others from accessing it, you will need to create 3 User LD. and password. The account you
create wil be used to access your State Application, exarnination informatian, and results stared on our server.

Storing your State Application with us is safe and convenient, providing SSL encryption and anytime, anywhere access. The service is
FREE. The only software you need is 2 Web Browser and the free Adobe Acrobat Reader.

IMPORTANT INFORMATION!

Misuse of any State computing system is a violation of Section 502 of the California Penal Code and/or applicable Federal law, and
is subject to prosecution. Providing false information is a violation of State law, and could result in adverse legal actions being

taken.
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10.To create an account, enter the required information and click on “Continue”

-—
Gftrans

Caltrans Equipment Operator 1 and 2

Create User 1.D. and Password

All User LD.s must be unigue, and your password cannot be the same as your User L.D. If the User L.D. you want £ already taken,
try adding a number or short word at the end. Both the User LD. and password must be at least 4 characters lofg. Numbers,
letters, spaces, and symbols are acceptable.

Al fields marked with an asterisk (*) are required fields.

For your protection, passwords and other sensitive data will be encrypted prior to being saved.

bserlD: [ | 20 character max (Exemplescsmic

Retype Patwerd:. [ | 20 character max *

Security Queston: | Select a Question / v|*

ecurt monnswers
Security Question Answer: [ [Ty

First Name: |

| 16 character max *,

Last Name: #*

Email Address:

Home Phone:
(Example: )

11.You will arrive at the “Equal Employment Opportunity (EEO)” page as
shown below.

aftrans

Caltrans Equipment Operator 1 and 2

Equal Employment Opportunity

To assist the State of Calfornia in fts commitment to Equal Employment Opportunity, applicants are asked to voluntariy provide the
following information. This questionnaire wil be separated from the application prior to the examination and wil not be used in any
employment decisions. Government Code Section 19705 authorizes the State Personnel Board to retain this information far
research end statistical purposes.

Personal Information

SOCIAL SECURITY iuvger:| |

Gender
O noT MDICATED  © MALE O FEMALE

Age
O noT MDICATED O under21 O 21-39 O 40-69 O 70and Over
Ethnicity Information
Select the option that best describes your race/ethnicity.
3 1DON'T WANT TO INDICATE MY ETHNICITY.

©  AMERICAN INDIAN OR ALASKAN NATIVE is defined as persons having origing in any of the tribal peoples of North
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12. After completing the EEO page, complete the “Mailing Address Location”
page and click on “Continue.”

~ Mailing Location - Windows Internet Explorer

@.\:/. - \g, http:/fkdt, spb.ca, govisandbox/ceo1 2imailing_location,cfm \ Vl *2|| X |
Fle Edt Vew Favoriies Tooks &
W I@Mailing Location I I B B ® o [hrae -

g Address Location

Current User: atmtester
Logout

Indicate where your mailing address is located. If you ke within the United States, select "Maiing Address is inside the United
States.” If you Ive outside of the United States, select \Maiing Address is outside the United States.”

@® Mailing Address is inside the United States

© Mailing Address is outside the United States

13. Complete the “Exam Application” page and click on “Continue.”

f= State Exam Application - Windows Internet Explorer,

@.\_ o = |&] http:iftdt.spb.ca.gov/sandboxicenl 2/exam _application.cFm o [2][x] [
File Edit ‘iew Favorites Tools Help 4
I @ | @ state Exam appication [ ] - B - e - [ZrPage -

Caltrans Equipment Operator 1 and 2

Exam Application

Current User: atmtester

This application is for competitors whose mailing address is within the United States. If your mailing address is
outside the United States, return to the previous page by using the browser's BACK button, refresh the page and
select "Mailing Address is outside the United States.”

State Application for the Caltrans Equipment Operator 1 and 2 examination.

All fields marked with an asterisk (*) are required fields.

First Name: =
Middle Initial: |:|
Social Security Numher; |—|

(Example
Home Pheone: [g916.654-0842 -

Mailing Address: (501 Capitol Mall =
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14.The “Minimum Qualifications” is the first step in the exam process. Enter
the requested information and click on “Continue.” If you do not meet the
minimum qualifications, you will be disqualified. If you believe you do meet
the requirements and you feel there has been an error, you may reapply.
Repeat steps 1-8 to reapply. You may also call the State Personnel Board
(SPB) Exam Analyst at (866) 844-8671 if you are still having difficulty.

= Minimum Qualifications - Windows Internet Explorer

@-‘_7 ) = | hitpftide spb.ca.govisandboxicent z/minimum_qualfications.cfm ~ 4] x| [
Fle Edt View Favorites Todls Help &
2 | @ mininum Qualfications [ BB - e

Caltrans Equipment Operator 1 and 2

Minimum Qualifications

Current User: atmtester
Logout

Contacts for employment will be sent to the address below.
If the information is not correct, use the browser's BACK button and correct the information.

ANGIE TEST
801 CAPTTOL MALL
SACRAMENTO, CA 95814

To determine if you meet the Minimum Qualifications to participate in the Caltrans Equipment Operator 1 and 2 examination
process, answer the folowing gquestion(s) regarding your gualifications:

1. Do you possess 2 valid and unrestricted class B driver license with an endorsement for Tank Vehicle? (License and endorsement
are required far competition in the examination.)

O es O No

2. Do you possess 3 valid and unrestricted class A driver licanse with an endorsement for Tank Vehicle? (License and endorsement
are required for competition in the examination. )

QO ves QO No

3. Driver License Number: | | class: | Expire Date: | state: [CA =] =

4. How many months of experience do you have in the California State service in the class of Caltrans Highway Maintenance
Alorker?

5. How many months of experience do you have in the California State service in the class of Caltrans Landscape Maintenance
Vel

15.1f you meet the “Minimum Qualifications” to take the exam, the “Exam
Choice” page will appear. You will automatically be selected to take the
exams in which you have met the requirements.

fbrans
Caltrans Equipment Operator 1 and 2

Exam Choice

72 start ~ W o R ] BT e —
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16.If the on-line exam requires you to select a “Location Preference,” the next
page will appear. Based on the exam, you will be prompted to select either
one or multiple locations.

I~ Location Preferences - Windows Internet Explorer

@ v | ] heepggect.sph ca. govfsandbaxceat2flacations.cm RIS EN
Fie Edt View Favorites Tools  Hel &
W I@Lu:atlon rEre ] | B - B - & - -

Caltrans Equipment Operator 1 and 2

Location Preferences

Current User: atmtester
Logout

LOCATIONS IN WHICH YOU ARE WILLING TO WORK
You may ONLY select one lecation from which you will accept job offers should you pass the examination:

District 1 - Eureka

District 2 - Redding
District 3 - Marysville
District 4 - Oakland
District 5 - San Luis Obispo
District 6 - Fresno

District 7 - Los Angeles
District 8 - San Bernardino
District @ - Bishop

District 10 - Stockton
District 11 - San Diego
District 12 - Irvine
Sacramento

0000000000000

17.To continue with the exam, complete the “Supplemental Information”
requested.

V= Calirans Equipment Operaior, 1 and 2 Supplemental Information - Windows Internet Explorer

@ ' \g http:{ftdt.spb.ca.govisandbox/ceol12/supplemental_information.cfm vl 2 |[ 3 |

File Edit Wiew Favorites Tooks  Help ]

@ 40| @ caltrans Equipment Operator 1 and 2 m | ] En- B - A v hpage

aftrans

Caltrans Equipment Operator 1 and 2

Supplemental Information
Current User: atmtester
Logout

Tenure/Timebase Selection
Select at least one of the tenure and timebase optiens on this page.
On a permanent basis, 1am willing to work:

O Full-time

[ Part-time (12 months/year, less than 40 hours per week)

[ Intermittent (Mot mere than 1500 hours per year, equivalent to 9 months at 40 hours/week)
On a temporary basis, I am willing to work:

O Fuli-time

[ Part-time (12 menths/year, less than 40 hours per week)

[ Intermittent (Not more than 1500 hours per year, equivalent to 9 months at 40 hours/week)
Language Fluency

Indicate which proficiencies you possess.

Spanish
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18. Complete the “Training and Experience Evaluation” Self Assessment
Exam. Carefully review the rating scale(s) provided and respond to each
statement as it applies to you.

- [ ] bt et spb ining_experienced . cfm /1 =[] [=] [
File Edt Wiew Faworites Tools  Help &
% & [ Training and Experience Examination = B - B i - |ohrage -

Caltrans Equipment Operator 1 and 2

Training and Experience Evaluation

Current User: atmtester
Logout

Section 1: Tasks - Caltrang Equipment Operator 1 and 2
For questions 1-8:
Using the rating scaie(s) provided elow, you wil rate your experience performing specific job-related tasks.

Respond to each of theffollowing fratements by indicating how the statement applies to you. You are required to respond to

every statement by mafking ane dption from the scale(s) provided.

In responding to eac|

statement|you may refer to your FORMAL EDUCATION, FORMAL TRATNING COURSES, and/or VWORK
EXPERIENCE whethe! :

2id or volfnteer.

Years of experience
I have performed this task for:
More than 5 years

More than 3 years and up td 5 years
More than 1 year and up to
More than 6 months and upfto 1 year
0 to 6 months

Frequency
I have performed this task for-
More than 60 times

At least 40-60 times

At least 21-40 times

At least 11-20 times

1-10 times

19.Once you have completed the exam you will be directed to the “Consent
Agreement” page. Check the “I hereby certify” box and click on “Score My

Edl View Image Colors Help

Windows Internet Explorer

\trans Equipment Operator 1 and 2 Exam Consent Agreement

O - [ remirkos safisroert earvenntichn

Fle  Edb  View Favortes Tools  Help

(2] [

B - B - deh v [ Page -

o ‘ @8 Cakerans Equipment Opsrator 1 and 2 Exarm Consent ..,

atbrans

Caltrans Equipment Operator 1 and

Consent Agreement

Current User: atmtester
I

| must agree to the terms and conditions of this examination process by checking the byk below. If you do not check the box

balyy, your examination wil nat be scored, and you wil nat raceve your results.
[ hereby certify that all the information entered on this examination |5 trid and complete to the best of my knowledge. 1)
jundarstand that If I do not possess the l=gal Minimum Qualifications for this classififation, I will be removed from the ex

jwhen this fact is determined. T understand that if this examination is not completgfl correctly, it may not be processed. 1)

lunderstand that 1 am re far the accuracy of my respanses an this exagfnation. |

If you want to review your answers, click here. Once you click SCORE MY EXAM, you may not go back.

Testing Report

= ]I
NN =

For Help, click Help Topics on the Help Menu. 518,409

A Microzoft Outlaak
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20.You will receive your “Results” notification page as shown below. Your
results will reflect in your profile within 4-5 business days. If not, contact the
SPB Exam Analyst assigned to the exam you just completed at (866) 844-
8671.

altrans Equipment Operator 1 and 2 Exam Results - Windows Internet Explorer

—
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aftrars

Caltrans Equipment Operator 1 and 2

Results

This is vour official notice of examination results, You will not receive written confirmation of these results, Please print a copy of this
result sereen for vour records. Use the browser's print button to print vour results,

Candidate Information

Name: ANGIE TEST
Address: 801 CAPITOL MALL
SACRAMENTO, CA 95814

Date of Exam: 09/08 2011
Candidate L.D.; 107092
User | D atmtester

Exam Title: Caltrans Equipment Operator 1
Percentage: 95%  Final Result: Passed

Exam Title: Caltrans Equipment Operator 2
Percentage: 95%  Final Result: Passed

Congratulations ANGIE TEST! You have passed one or more of the Caltrans Equipment Operator 1 and 2 examinations listed ahove, Your
name will be placed on the comesponding eligible ist(s).

Your eligtbiity expires on 09/08/2013. You may retake the exam 12 months from the date of vour exam {as shown above).

The Caltrans Equipment Operator | and 2 Senies exam is temporarily listed on our old exam system. Your results will be imported (merzed) into
our ew system. However, to access vour results and update vour information, you nust create an Application-on-File on our new website.
Please chick here to do so; Application On File,

Please wait five () business days for vour results to be available on vour "My Profile” page. If you cantot see the results for this exam, please
email us at Jobexamcerts @spb.ca zov with "Merging my profile - Caltrans Equipment Operator [ and 2" in the subject line. In the body of vour
e-mail, please inchade vour full name, the last 4 dizits of vour Social Secunty Number, and vour telephone mumber for verfication purposes.

Please allow 14 weeks for the merging of your records.
¥

Dane € Intermet H100% -

astat. CECREEAD [[w
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